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Stepping Stones Scanning Policy
Purpose:
Stepping Stones Alternative Provision recognises the importance of maintaining a safe and secure learning environment for all students and staff members. In alignment with this commitment, the provision has established guidelines regarding the use of hand-held metal scanners for searching students and visitors.

1. Policy Overview
Scope: This policy applies to all students attending Stepping Stones, as well as visitors who enter the premises during operational hours.
Objective: To prevent the entry of items that could compromise the safety, security, and focus of the educational environment.
Responsibility: All staff members involved in the scanning process, particularly those stationed at the entrance, must adhere strictly to this policy.
2. Items Subject to Scanning
Electronic Devices: Mobile phones, tablets, and other personal electronic devices.
Prohibited Items: Weapons, sharp objects, vapes, substances that are not permitted on school premises (e.g., drugs, alcohol), or any item that could be used to cause harm.
Distracting Items: Items not conducive to the learning environment, including toys, non-educational materials, and any unauthorised items.
3. Scanning Procedure
Arrival: Upon arrival, all students must pass through the designated scanning area before entering the main building.
Designated Scanning Equipment: A metal detector and/or handheld scanner will be used to screen students for prohibited items.
Bag Check: Students will be asked to place their bags on a designated table for inspection. Staff will check bags for unauthorised or potentially distracting items.
Personal Belongings: Any student found with prohibited items will have those items confiscated. Confiscated items will be stored securely and returned to the student’s parent/guardian at the end of the day (Staff may contact parent/guardian and dispose of items/objects).
Electronic Devices: Students must turn in any electronic devices upon entry. These devices will be stored securely and returned at the end of the school day.
4. Staff Responsibilities
Training: Staff involved in the scanning process will receive training on the proper use of scanning equipment and the identification of prohibited items.
Consistency: Staff must conduct the scanning process consistently for all students. Scanning will be conducted in a manner that respects the privacy and dignity of the students involved.
Confidentiality: Staff must handle the scanning process with discretion and maintain confidentiality regarding any items confiscated or issues encountered during the scan.
Incident Reporting: Any incidents involving the discovery of prohibited items or concerns during scanning must be reported immediately to the designated safeguarding officer.



5. Parental Communication
Notification: Parents/guardians will be informed of the scanning policy upon their child’s enrolment at Stepping Stones. Clear communication will ensure understanding of the rationale behind the policy.
Confiscation Protocol: Parents/guardians will be notified if any prohibited or distracting items are confiscated. The items will be returned directly to them, rather than to the student.
Cooperation: Parents/guardians are encouraged to cooperate with the policy by ensuring that their children do not bring prohibited items to school.
6. Student Awareness
Education: Students will be informed about the scanning policy and its importance in maintaining a safe and productive learning environment.
Compliance: Students are expected to comply with the scanning process and to understand the consequences of attempting to bring prohibited items into the provision. Failure of compliance will result in staff referring to the behaviour policy in place.
7. Review and Monitoring
Regular Review: The scanning policy will be reviewed regularly (at least annually) to ensure its effectiveness and to address any emerging safety concerns.
Feedback: Feedback from staff, students, and parents will be solicited to continually improve the scanning process and address any issues.
Conclusion
This scanning policy is a crucial component of Stepping Stones’ commitment to creating a safe and distraction-free environment for all students and staff. This will help our students thrive academically, socially and emotionally. By adhering to these guidelines, the provision can ensure that educational activities proceed without unnecessary interruptions and that all members of the community feel secure.
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