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First Aid Policy
Stepping Stones Alternative Provision
Policy Statement:
Stepping Stones Alternative Provision is committed to ensuring the health, safety, and welfare of all staff, students, visitors, and others who may be affected by the organisation’s activities. This First Aid Policy outlines the procedures in place to provide effective first aid support in the event of illness or injury on site.

1. Aims and Objectives
· To provide adequate and appropriate first aid care for students, staff, and visitors.
· To ensure all staff understand their responsibilities and are confident in administering first aid.
· To ensure prompt, safe, and effective treatment of injuries or illness.
· To comply with the requirements of the Health and Safety (First-Aid) Regulations 1981 and relevant educational guidance.

2. Staff Training
· All staff at Stepping Stones Alternative Provision are trained in Essential First Aid and are equipped to respond appropriately to incidents.
· First aid training is refreshed in accordance with national guidelines (typically every 3 years).
· First aid qualifications and renewal dates are evident on the staff central record.

3. First Aid Equipment and Facilities
· Clearly marked, fully stocked first aid kits are located in key areas throughout the site, including:
· Classrooms (portable kits as needed)
· Outdoor activity areas (mobile kits)
· First aid kits are regularly checked and replenished 
· A dedicated First Aid Room is not currently available at Stepping Stones but a designated private area is available for administering care when necessary.

4. Procedures in the Event of Injury or Illness
· Minor injuries or illnesses (e.g., small cuts, minor burns, dizziness): Any trained staff member may administer appropriate first aid.
· Serious incidents: The nearest trained staff member will provide initial care and assess whether emergency services are needed.
· If necessary, staff will call 999 for an ambulance and contact the Designated Safeguarding Lead (DSL) and Head of Provision immediately.
· Parents/carers will be informed as soon as possible if their child has sustained an injury or becomes unwell.
· All first aid treatment must be recorded in the First Aid Log (electronic or paper) and include:
· Name of person treated
· Date, time, and location of incident
· Nature of injury/illness
· Treatment given
· Name of staff member who administered first aid
· Outcome (returned to class, sent home, hospitalised, etc.)
All First Aid incidents are recorded on our paper document and transfer sheets are provided for the parent/ guardian of the person in question. 

5. Administration of Medication
· Staff may only administer medication if prior written consent has been obtained from the parent/carer.
· All medications are stored securely and labelled with the student’s name and dosage instructions.
· A log is kept for all medications administered, including date, time, dosage, and name of staff member.

6. Accident and Incident Reporting
· All accidents and incidents must be reported promptly to the Head of Provision and logged according to Stepping Stones’ procedures.
· Serious incidents or injuries may be reportable to external agencies (e.g., HSE under RIDDOR or local authority) as required.

7. Off-Site Activities and Trips
· A risk assessment will be completed for all off-site visits and will include arrangements for first aid.
· Staff attending off-site activities will carry a mobile first aid kit and mobile phone.
· At least one member of staff on the trip will be a trained first aider.


8. Hygiene and Infection Control
· Staff must use single-use disposable gloves and appropriate PPE when administering first aid involving bodily fluids.
· Hands must be washed before and after giving treatment.
· Contaminated materials must be disposed of safely. 

9. Monitoring and Review
· This policy is reviewed annually or after any significant incident.
· The First Aid Co-ordinator is responsible for ensuring compliance with this policy and reporting to the Head of Provision.
All Stepping Stones Alternative Provision staff must read this policy thoroughly and sign and date this policy. All staff must adhere to the information within this policy and follow the procedures and guidance. Please sign and date below to show the agreements in place. 

Name: __________________________________________
Signature: _______________________________________
Date: ___________________________________________

Policy produced by: Head of Provision – Joshua Roscoe
Policy Last Reviewed:  15/08/25
Next Review Due: August 2026
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